RANCH Inc.
 PROCEDURE MANUAL
SECTION 2: STAFF
PROCEDURE NO: 2.7
PROCEDURE TITLE: MATERNITY, PATERNITY/CO-PARENT, 
                                 ADOPTION LEAVE


1.0 PROCEDURE

1.1
Applications for Maternity, Paternity/Co-parent and Adoption Leave
1.1.1 All applications for the above mentioned types of leave are to be submitted to the President of the Committee of Management.
1.1.2
All terms and conditions of such leave is as per the most current Agreement. 
2.0
Cancellation of Maternity, Paternity/Co-parent and Adoption Leave

2.1
A staff member may cancel special leave that has previously been approved by submitting a completed RANCH Inc. Application to Cancel Leave form to the President of the Committee of Management.
3.0
DOCUMENTATION 
 
RANCH Inc. Application for Leave Form


RANCH Inc. Application to Cancel Leave Form 

SCOPE


This procedure applies to all continuing, fixed term and casual staff of RANCH Inc.


RANCH Inc. will comply with obligations to staff employed under the most current Neighbourhood Houses and Adult Community Education Centres Collective Agreement (hereafter referred to as ‘The Agreement) 
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