RANCH Inc.


POLICY MANUAL

SECTION 2:  STAFF
POLICY NUMBER: 2.0
POLICY TITLE:   STAFF TRAVEL

It is the policy of the Regional Association of Neighbourhood and Community Houses (RANCH) Inc. to support staff to travel as part of their work, whilst ensuring that any travel balances member needs with financial sustainability.
RANCH Inc. staff will seek to minimise travel where possible and within reason. Where travel is implicit in providing services outlined in the RANCH Inc. Member Support and Services Policy or fulfilling the position description as it relates to attendance at meetings, travel will be undertaken by the staff member without consideration of other factors. This includes travel for which the cost will be passed on to members or other organisations. 

All other travel shall only be undertaken after gaining approval from Committee of Management.
RANCH Inc. will reimburse the staff for travel expenses that are incurred in the performance of their duties consistent with this policy and in accordance with the most current Neighbourhood Houses and Adult Community Education Centres Collective Agreement 
In determining whether incurring a travel expense is appropriate the staff should consider:

· the relative effectiveness of attendance versus non attendance

· other ways that a service may be delivered or a function performed that do not necessitate travel

· the impact on the travel budget


POLICY IMPLEMENTATION:





This policy has been implemented by Procedure/s listed below:





Section1: Staff


Procedure No: � HYPERLINK "../../Procedures%202016/Staff/2.1%20Staff%20Travel.doc" ��2.1 Staff Travel�
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