RANCH Inc.



POLICY MANUAL
SECTION 2:  STAFF

POLICY NO: 2.5
POLICY TITLE:  STAFF TRAINING and DEVELOPMENT


It is the policy of the Regional Association of Neighbourhood and Community Houses (RANCH) Inc. to adopt the principle that all staff receive training, appropriate to their role and performance of their tasks.

On completion of induction training and a probation period, staff will undertake on-the-job training relevant to their specific position.

Training records shall be maintained by the RANCH Inc. Administration Officer, as they provide documentation for regulatory agencies, information for personnel evaluations and support for promotion or salary increases and identify training gaps that direct future subject matter.
All training records shall include copies of all relevant certificates.
All training records shall be reviewed by the Committee of Management on an ongoing basis to ensure that the required activities are being undertaken.


POLICY IMPLEMENTATION:





This policy has been implemented by the Procedure/s that are listed below:


Section 2: Staff


Procedure Number:  � HYPERLINK "../../Procedures%202016/Staff/2.8%20Staff%20Training%20and%20Development.doc" ��2.8 Staff Training and Development�
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